Faculty Grade Entry (FGE) Banner XE

Manual Grade Entry
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Log into Faculty Grade Entry
Log into Banner via the my.UIC portal - https://my.uic.edu

@

Welcome

@ Tip #12: The reset layout feature is located on the Help fab.

Instructions Login = Announcements Options+

Options~ g . R ;
____________ . g, : . ——

= Portal Messages

Class Scheduler

Class Scheduler will allow you to build the
optimal class schedule based on course
preferences and setting aside time for
breaks during the week. Use this tool to
generate the class schedule that fits your

Log in to the my.UIC.edu portal: Login

Welcome to UIC! Once you activate your UIC
NetlD and password, use it to access most
authenticated University of lllinois computing and
networking services (e.g., Self-Service
Enterprise applications Iike Student Registration
& Records, Financial Aid) as well as UIC



Click the Mid-Term and Final grade portlet which can be found on the left side of the Welcome page.
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Select Grade Type and Section to Grade and Create a Spreadsheet
Defaults to Final Grades (For midterm grades, click on Midterm Grades tab) - All of your gradable sections will

display.

Michasl . witson | Univof it st Chicago | @ Sign out | ([} Hotifications

Tools ~

Course Details Gefting Started

Selecta Course

Midterm Grades Final Gr:

Gradint Welcome to Faculty Grade Entry!
Statys | Rolled  Subject & Course & Sectien Titie - Term 4 CRNS

] »

L

K i English (EMGL) 12 0 Intro Mative Amer Literature Fall 2014 - Chica.. 28

« Double click on the desired section to

K Kinesiology (KN} 100 0 First-year Seminar Fall 2014 - Chica. 29 open up the full roster.

« Please enter midterm or final grades for
students in the specified course and
term.

« Ensure you are on the correct tab for
Midterm or Final Grade entry.

« To enter grades, select a grade code
from the pull-down list in the Grade
column

NOTE: at the TOOLS button, in the upper right
hand corner. there is an Import Grades wizard
which can be used to load a spreadsheet of
grades. To save the entered grades after
entering them from a pull down list or via import,
hit the Save button. It is recommended that you
Save vour arardes nfien

Click here to open
window to full view

Click on section to grade



ElLLINOLS Michae! N. Wilson | Univ of Il at Chicags | @ Sign out | () Motifications

w* - Tools ~
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Course Details Getting Started
Select a Course

Midterm Grades Fin =

Grading Welcome to Faculty Grade Entry!

Stas  Rolled  Subject & Course < Sectien Title - Term < CRNS

i s English (ENGL}) 112 Q Intro Native Amer Literature Fall 2014 - Chica. 38

= Double click on the desired section to

Kine y (KN) 100 0 First-year Seminar Fall 2014 - Chica.. 29. open up the full roster.

= Please enter midterm or final grades for
students in the specified course and
term.

= Ensure you are on the correct tab for
Midterm or Final Grade entry.

= To enter grades. select a grade code
from the pull-down list in the Grade
column

NOTE: at the TOOLS button. in the upper right
hand cormner. there is an Import Grades wizard
which can be used to load a spreadsheet of
grades. To save the entered grades after
entering them from a pull down list or via import.
hit the Save button_ It is recommended that you
Save vanr aradas aftan

Section and grading information displays

L
Course Details Getting Started e
Selecta Course
e ‘ English 112, Section 0
Gradint 3 -
= Rolled Subject % Course & 5. a| “Tilla «  Term % CRNZ Intro Native Amer Literature
Course Reference Number: 38137
& Kinesiology (KN) 100 0 First-year Seminar Fall 2014 - Chicag... 29,
Ak 20 Grades Remaining
= Eligible: 20
Registered: 20
Enter Gradi
itolt) Graded Final: 0
Full Name N ¢ girgt:erm ¢ FinalGrade ¢ Rolled & Ezf;me”a & Hours Attended &
T r—— Course Dates: (08/25/2014 - 12/05/2014
= ' Primary Instructor: Maryanne Lyons
Took Sudont 19, Hanty Erineh Secondary Instructor(s): Michael N. Wilson
Test_Student11, Robert @03297106
Test_Student12, Randy @03297107
Test_Student13, Bonnie @03297108
Test_Student14, Sally @03297109 .
Test_Student13, Fred @03297 110 CI ICk on COIum n headers to
Test_Student1s, Carol @03297111 Change SO rt Order £ 1
Test_Student17, George @03297112
Test_Student18, Carl @03297113
Test_Student19, Betsy @03297114
Test_Student2, Terry 651147991
Test_Student20, Connie @03297115
Test_Student3, Tony 667259334
Test_Student4, Mike 679814700
Test_Studentd, Molly 674567706
Test_Student, Mary 658304731
Test_Student?, Paul 672859651 You can Change the number
Test_Students, Peter 674714611 Of records d|Sp|ayed
Test_Studentd, John 852372674
4 Page 1o0f1 b M | PerPage 25 ~ Records found: 20
_— |

Enter grades and save. You can select grade from the list or type in grade. You do not need to enter all
grades at once.



IMPORTANT: Final grade of F or U require Last Attend Date. If the student never
attended enter the first day of instruction as Last Attend Date and enter 0 in the

Attend Hours column.
(Midterm grade of F or U does not require a Last Attend Date)

= Caurse Details Getting Startad -
Selecta Course
Mo et w English 112, Section 0
Grading : 7l A : - P A y .
Stalu; Rollefi Subject % Course % Sectien Title ~ Term %! CRNZ Intro Native Amer Literature
mmm  mmm  English (ENGL) 1: Intro Native Amer Literature Fall 2014- Chica. Course Reference Number: 36133
20 Grades Remaining
Eligible: 20
Registered: 20
Enter Grad
nierbrates Graded Final: 0
Full Name - 1D & g\[cattde;m ¢ E‘EE % Rolled & Iée;?:\hend % Hours Attended &
Course Dates: 08/25/2014 - 12/05/2014
Test_Student!, Tom 668061627 B
Py T T T —
Testamatientto, Nancy BTinees ¢ Secondary Instructor{s): Carl A. Grazier, \
Test Student11, Robert @03333965 D F|n@| grﬂde\ bthnror U Requ"-e Last
o = - Attend Date. If the student never
Test_Student13, Bonnie @03333968 c .
e =
Test_Student14, Sally @03333969 F 10/03/2014 att’ndEd enter fIrSt day Of 1
B g nt Betgyl
ERE AR Uzt 5 instructidfiifftast Attend Date
Test_Studentts, Carol @03333971 D and 0 fqgnﬁ‘étﬁgr&giemljrs,
A o 1
Test_Student17, George @03333972 | (M cterm rades do not I’equu’e
Test_Student18, Carl @03233073 B Reqistration Status: *Web Registered™
3
Test_Student18, Betsy @03323974 F 08/25/2014 LaSt Att@ﬂd Date) /
Test_Student?, Terry 651147991 c
Test_Student20, Connie @03333976
Test Student3, Tony 667259334
Test_Studentd, Mike 679814700
Test_Student5, Mally 674567706
Test_Student, Mary 658304731 P
Test_Student7, Paul 678859651
Test_Studeni8, Peter G74714611
Tact Studentd Inhn RR?ITIRTA x
|

Correct errors and Save



Sefed a Course

e

@ Tne Final Grade "E” 15 notvalid.

HE ion 0

Gradint

Rolfed  Subject =

Enter Gradas
Full Hame - o
Test_Student. Tom 660061627
Tes!_Student10, Mancy AT1116852
Test_Student1l, Rober 03297106
Test Studeni2, Randy @03287107
Test_Student 13, Bonnie B03297108
Test_Student14, Sally @03287108
Test_Studentls, Fred @03287110
Tesl_Student 18, Garol 0325711
Test_Student1?. George @0329r112
Test_Studentid, Carl @03287113
Tesl_Student 19, By 02297114

@ Test_Swaent2, Terry 651147887

Test_Student3, Tony A87255334
Test_Studentd, Mike 679814700
Test_StudentS, Molly BT4SETTO6
Test_Studeonts, Mary B58304731

Test_Fudent?. Faul
Test_Studentd, Peter

674714511

Tesl_Sludentd, John BE23ATIET4

4 Page 1001 &

Por Page 25 -

II|”

Note: Entering a grade of

Course S 8. = THa o = ERNZ Intro Mative Amer Literatura

Course Reference Number: 36137

Fall 2014 - Chicag
44 20 Grades Remaining
Fligible: 20
Registered: 20
i Final: 0

Grad

- Midlerm o - - - LastAltend ol -
Crade = FinalGrage = Rolled 2| Bite T Hours Atended =
Course Dates: 08/26/2014 - 12/05/2014
Primary Instructon: Maryanne Lyens
Secondary Instructor(s): Michasl N. Wilson
10/062014

Student Details

iar Terst &

moo o >»0 "Moo 00

Kugisiration Stal
Credits: 3

Records found 20

.

requires you to save and then continue entering grades

Selecta Course

Course Details Getting Started

Midterm Grades lﬁﬁﬂ

‘ English 112, Section 0

grad'ﬂ Ralled Subject &

English (ENGL)
Kinesiology (KN)

Enter Grades

Course ¢ S.. -~ Title ~ Term % CRNZ

Intro Native Amer Literature

112 0 Course Reference Number: 33137

100 0

Intro Native Amer Literature Fall 2014 -Chicag...  38...

First-year Seminar Fall 2014 - Chicag... 29..

44 20 Grades Remaining
Eligible: 20
Registered: 20
Graded Final: 0

Page 10of 1

PerPage 25 «

Course Dates: 08/25/2014 - 12/05/2014
Primary Instructor: Maryanne Lyons
Secondary Instructor{s): Michael N. Wilson

Incomplete . 2
Final Grade © oed v

R S

Extension Date & S DR

Crade 7 Constraints

Records found: 1

Student Details

Terry Test_Student2

Registration Status: **Web Registered™
Credits: 3
Email student

m

See grade status information on right side of page. Click on section to reopen and continue entering grades.
Consider entering all Incomplete grades last.



>

Course Defails Getting Started
Select a Course

Midterm Grades Fi

English 112, Section 0

Gradipt ; . N " N A
s ' Rolle¢ Subject & Course $ 8.« Title «  Term & CRN% Intro Native Amer Literature

. Kinesiology (KN) 100 0 First-year Seminar Fall 2014-Chicag...  29. £oure Reference Number: 38137

i English (ENGL) 12 0 Infro Native Amer Literature Fall 2014 - Chicag. 38

4. § Grades Remaining
/ Eligible: 20
Registered: 20

Enter Grades

Graded Final: 12

= |
i Course Dates: 08/25/2014 - 12/05/2014
Full Name -~ D % Grade ¥ \n_cumplete % Raolled % ExtensionDate & Eﬂensm_n es v s
Final Grade Conslraints Primary Instructor: Maryanne Lyons
Test_Student2, Terry 651147991 | F 1211212015 Secondary Instructor(s): Michael N. Wilson
M 4 Page 1of1 b M | PerPage 25 ~ Records found: 1

Student Details

Terry Test_Student?

Status: **Web R
Credits: 3
Email student

Enter all grades and save. Review grade status and update any grades if necessary and re-Save.

o Save Successful

Select a Course =
i B e ahss m English 112, Section 0
ST“‘U‘ Rolled  Subject : Course & S - Tilie « Term s CRNZ inbio Moo Amen b mihure
@ i Kinesiology (KN) 100 0 First-year Seminar Fall 2014 - Chicag.. 29 Colirsa Refaranss Nnmbuay: 36337
=== i English (ENGL) 2 0 Intro Wative Amer Literature Fall 2014 - Chicag. 38...
Eligible: 20
_____’. Registered: 20
S— Graded Final: 20
Enter Grades
ReOrErIoE Cearioe l Course Dates: 08/25/2014 - 12/05/2014
Primary Instructor: Maryanne Lyons
Full Name ~| D ¢ gdem o FinalGrade ¢ Roled ¢ oMY o pous Atended o Secondary Instructor(s): Michael N. Wilsan
Test_Student1, Tom 668061627 B
Test_Student10, Nancy 671116852 (o}
Test_Student11, Robert @032971086 D
Test_Student12, Randy @03297107 B
Test_Student13, Bonnie @03297108 G
Test_Student14, Sally @03297109 E 10/06/2014 ’ =
Test_Student15, Fred @03297110 c Student Details
Test_Student16, Carol @03297111 A
Test_Student17, George @03297112 B John Test_Studentd
Tesl Suren18. G GRS i Registration Status: **Web Registered™
Test_Student19, Betsy @03297114 c Credits: 3
Test_Student2, Terry 651147991 | Email student
o Test_Student20, Connie @03297115 Cc
o Test_Student3, Tony 667259334 B
o Test_Studentd, Mike 679814700 D
o Test_Students, Molly 674567706 B
9 Test_Student§, Mary 658304721 C
o Test_Student?, Paul 678859651 A
9 Test_Student8, Peter 674714611 B
9 Test_Studentd, John 652372674 A
M 4 Page 10f1 b M PerPage 25 = Records found: 20
|

EEaaa-annaa-—--—
Export Grade Verification Summary
Click on Tools > Export (upper right hand corner)



U Ic UNIVERSITY OF [LLINOS
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Selecta Course

Midterm Grades

Grading
§...

Rolled¢ Subject

a
<

Enter Grades

Full Name

Test_Student1, Tom
Test_Student10, Nancy
Test_Student2, Terry
Test_Student3, Tony
Test_Studentd, Mike
Test_Studenis, Molly
Test_Students, Mary
Test_Student?, Paul
Test_Students, Peter
Test_Studentd, John

0]

BEB061627
671116852
651147991
667259334
679814700
674567706
6583047
678859651
674714611
652372874

€

Title ~ Term ¢ CRNZ

Intro Native Amer Literature Fall 2014 - Chicag. 38

FinalGrade ¢ Rolled & -2SHAMNd o o attended
Date

B

c

A

F 10132014

B

c

A

F 0ar2s/2014 0

c

B

|4 4 Page 1of1 b M | PerPage

-

Records found: 10

Export Template

Export files as

Export as Excel Spreadsheet(.xls)

 Excel spre

Excel spreadsheet(.xls)

sheet(.xlsx)

Open the spreadsheet, do not save it yet

Michael N. Wilson | Univ of Il at Chicago | & signout | .M)hﬁrahnns

Intro Mative Amer Literature
Course Reference Number: 38140

Eligible: 10
Registered: 10
Graded Final: 10

Course Dates: 08/25/2014 - 12/05/2014
Primary Instructor: Maryanne Lyons

Secondary Instructor(s): Carl A. Grazier,
Michael M. Wilson

Student Details

John Test_Studentd

m

Registration Status: **Web Registered**
Credits: 3
Email student




Cpening 220148 English_ 112 0 Template.xis ﬁ

I You have chosen to open:
@j 220148 English_112_ 0 Template.xds
which ist Microsoft Excel 97-2003 Worksheet (7.0 KB)

from: https:.//banner-dev.apps.uillinois.edu

What should Firefox do with this file?

Microsoft Excel (default) v]

1 Sawve File

al [7] Do this automatically for files like this from now on. /

| ok | Cancel |

View spreadsheet

A | B ¢ D

1 [Fullame Io Rolled Confidentia Course
2 Test_Student?, Tom '66a061627 No No English
3 Test Studentt0, Nancy 71116852 No No English
4 Test Student?, Tarry BE1147991 No No English
5 Test_Studentd, Tony 67269334 No No English
6 Test Studentd, Mike 519614700 No No English
T Test Studenth, Molly 74567706 No No English
8 Test Student6, Mary TE8304731 No Na English
9 Test_Student7, Paul 78849651 No No English
10 Test Students, Peter BT 4611 No No English
11 Test_Studentd, John BRE2AT26T4 No No English
12

F
Final Grade Last A

M T = oMM 3> o m

Do “Save As” and save spreadsheet in the appropriate folder (Note: if you just click Save it will be saved in a

Temp folder that you may have difficulty locating)
Home Insert Page Layout Formulas Data Review View Add-Ins

[ Save
Save Al L
[ Open

0
i Compatibility Mode

Info @ Some new features are disabled to prevent problems when working with
- previous versions of Office. Converting this file will enable these features, but

may result in layout changes.

Information about 220148_English_112_0_Template

n Ci\Users\mnwilsoAppData\Local\Temp'220148_English 112 0_Templatexls

Recent

New

== Permissions

Choose your folder and save

Properties =

Size 23.5KB
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D j Organize + Mew folder S (7]
56806 o Music 4 Name 2
571110 [ Pictures o
5??3?1 .. archive
2t Vid
_':1'-735?1 B Videos | FGEProcess
350441 B Fall 2014 English 112 38126 _old.xl
. i o glis _old.xls
57054 1™ Computer

o " | fall 2014 english 112 38126 Validation_Reportold.ads
351830 & Local Disk(C) | g P

= mnwilso (Viui.uil
scoggfll = O5SS (\wilOSSS)
355704 La# CS (Viossswebcs |

:5525 . . Gh! Metwork

579814 =l = :

5683 . File name:  220148_English_112_0_Templatexls

578854} Save as type: [ Excel 97-2003 Workbook (" xs) =
374714

552370 Authors: Wilson, Michael M Tags: Add atag

[[] save Thumbnail

# Hide Folders
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